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1. O01mue moJI0KeHUS

1.1 IlonoxxeHue o mopsiake pa3pabOTKU U MPUHATHUS JIOKAJBHBIX HOPMATHUBHBIX akKTOB (Hanee —
[Tonoxenne) ABTOHOMHOM HEKOMMEpPYECKOH NpodeccrnoHaIbHON 00pa30BaTebHON OpraHU3aluu
«KamplmmmHCcKui KoJutek OusHeca» (najee —KoJUiek) pa3paboTaHO B IENAX pealiv3aluy MpaBa
Ha CaMOCTOSITEIbHOE CO3/IaHW€ HOPMAaTHBHO IIPAaBOBOM 0a3bl JUIsl CBOEH JEATEIBHOCTH B paMKax
MIOJIHOMOYMH, OTHECEHHBIX 3aKOHOIarenbcTBOM Poccuiickoii ®enepauuu K KOMIIETEHLIMH
00pa30BaTeIbHON OpraHu3alnu.

1.2 IlomoxxeHue JONOJIHAET W KOHKPETU3UPYET TOPANOK U3AaHUS JIOKAJBHBIX AaKTOB,
OTIpeNIeICHHBIN Y CTaBOM KOJIIE/IXKA, YCTaHABIMBACT TPEOOBaHUA K X OQOPMIICHHIO.

1.3 Tlomokenue paszpaboraHo B cooTBeTcTBHM co cT. 28, c1.30 denepasbHOro 3akoHa OT
29.12.2012 No 273-®3 «O6 obpazoBanuu B Poccuiickoit @enepanumn», APYrUMH 3aKOHAMHU
WHBIMM HOPMAaTHMBHBIMU TpaBOBbIMM akTamu Poccuiickon Penepauun, Ycraom AHIIOO
«KaMBIIIMHCKHAI KOUIEDK OU3HECA).

2. OcHOBHBIE BHABI JJOKAJBbHBIX AKTOB KOJLJIEIKA

2.1 JlokampHBIA aKT NpPEACTaBIsIET COO0OW OCHOBAaHHBIA Ha 3aKOHONATENBCTBE OQHUIHATBHBIN
MIPaBOBOI JTOKYMEHT, NPUHATHIA B YCTAaHOBJICHHOM IOPSAJIKE W PETYJUPYIOLIMI OTHOIIECHHS B
paMKax KoJIIeIKa.

2.2 IlepedeHb BUIOB JIOKAJIbHBIX AKTOB, BKJIIOYAaeT B ceOs: HOPMATHUBHbBIC JIOKAIbHBIC AaKThI,
coJepkaniye oOs3aTenbHble IMpaBUia IOBEAECHUSA JJIS BCEX WIM HEKOTOPBIX CyOBEKTOB
00pa30oBaTeNbHOTO TMIPOIEcca, pacCUMTaHHbIE HA HEOJHOKPATHOE MpPUMEHEHHE (ITOJI0KEHHE,
IIpaBUJIa, HHCTPYKLHUS, TOPSJIOK); UHIAUBUAYAIbHbIE JJOKAJIBHBIE aKThl, O3BOJISIOLINE IOPUANYECKU
0(pOpPMUTH KOHKPETHOE pEeILIECHUE aJMHHHUCTPAINH, MPUMEHSIONUIMECS OJHOKPATHO (TMPHUKa3bl,
pelieHus u ap.).

2.3 [lpuka3 — JOKaJbHBIN aKT, U3]aBaeMblid TUPEKTOPOM ISl PEIICHUS OCHOBHBIX M ONEPAaTUBHBIX
3a/1a4, CTOALIUX Mepe] KoJule[keM. B /enonpous3BoAcTBE KOJJIEAXKA BBIACIAIOTCS MPHUKA3bl IO
JUYHOMY COCTaBy, IPHUKa3bl IO OCHOBHOHM JESITEIBHOCTH, IPUKa3bl IO JIMYHOMY COCTaBY
CTYJICHTOB.

2.4 PacnopsikeHHME — IPaBOBOM akT, M34aBacMblil €AMHOIMYHO PYKOBOIUTENIEM B IpEAEiIax €ro
KOMIIETEHIIMH B IIEJIIX pa3pelleHus: OolepaTUBHBIX BONPOCOB. PacnopsikeHue, Kak MpaBuiio, UMEET
OTpaHUYEHHBIA CPOK JEHCTBUS U KacaeTcsl y3KOro Kpyra JOJKHOCTHBIX JIMII.

2.5 TlomoxxeHue — JOKaJNbHBIA aKT, YCTAHABIMBAIOIIMN TNPAaBOBOW CTaTyC OpraHa YIpaBICHHS
koyemka (CoBeTa KoJule[pKa, NENAaroruyeckoro COBeTa, METOAMYECKOro coBeTa M T.IL.),
CTPYKTYpHOTO TMOApAa3JeNeHNUs] KOJUIep)ka WIM OCHOBHbIE IpaBWia (MOPSJIOK, MPOLERYPY)
peanu3aluy KoJUIeJKeM Kakoro-iimbo u3 cBoux mnpaBomouunil. IlonoxkeHue nmpuHUMAaeTcss B TOM
Cllydae, €Clid B HEM YCTAHABJIMBAIOTCSI CUCTEMHO CBSI3aHHBIE MEX]y cO0O0I MpaBuiia Mo BOIPOCaM,
OTHECEHHBIM K KOMIIETEHIIMH KOJIIEIKA.

2.6 IlpaBmna — JIOKaNbHBIA aKT, PETJIAMEHTHPYIONIMH OpTaHU3allMOHHBIE, JIMCIUIUIMHAPHBIC,
XO3SICTBEHHBIE U HWHBIC CIELUAIbHbIE CTOPOHBI JAEATEIBHOCTH KOJJIeIXa U ero pabOTHUKOB,
yyalmxcs U uX pojauTeneil (3aKOHHBIX MpeACTaBUTENEH).

2.7 UHCTpyKIMs — JOKaJbHBIA aKT, YCTaHABIUBAIOIIMN TMOPSJIOK M CIIOCOO OCYIIECTBICHUS,
BBIMIOJTHEHUS KaKUX-TM00 AEMCTBUIA; COBOKYIMHOCTb MPABUJ OCYIIECTBICHHUS ONPEIEICHHBIX BHIOB
NesITeIbHOCTH, IPOBEIEHHS paboT, CIIy>KeOHOTO MOBEIECHUS.

2.8 Komnemx wumeer Apyrue coenupuUUeckre HOPMAaTUBHbIE JOKYMEHTBI, pPEryJupyrolue
OTHOIIEHHS B cepe 00pa3oBaHUsL: MpaBuiia, paclMCaHus, IUIaHbl, Tpa(UuKH, TPOTPaMMBI.

2.9 JloroBopbl U HMHBIE COTJAIIEHUS, KOTOPbIE HM3JAIOTCA OpPraHaMy YIPABICHHUS KOJUIIEIKAa HE
€MHOJIMYHO, a IyTEM COIJAaCOBAHMS C MHBIMU JIMIAMH, BBICTYNAIOIIMMHU B HHUX, B KaueCTBE
CaMOCTOSITENIbHOM CTOPOHBI (HampuUMep, TPYAOBbIE JOTOBOPHI, JOTOBOPHI apeHiIbl MMYIIECTBA U
T.J.) HE SIBJISIOTCS JIOKAJIbHBIMU aKTaMH.
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3. IIpoueaypa u3aaHus JOKAJIbHOIO aKTa

3.1 PykoBoauTento KoJleaxka, ero 3aMeCTUTENsIM, pyKOBOJUTEINSAM CTPYKTYPHBIX MOApa3AeIeHUH,
KaX/IOMY OpraHy yIpaBJIEHHUs MPEIOCTaBISIETCS MPaBO Pa3pabdOTKU JIOKAIBHBIX aKTOB B Mpeaesax
UX ITOJIHOMOYUH.

3.2 Ilpy u3gaHUMU JOKAIBHOTO aKTa pa3pabOTYMK JOJDKEH PYKOBOJCTBOBATHCS MNPUHIUIIAMU
3aKOHHOCTH, 000CHOBaHHOCTH, IEMOKpATH3Ma U CUCTEMHOCTH.

3.3 JlokanbHble aKThl MPUHUMAIOTCS B OIpPENEeiIe HHOM MPOLEIYPHOM IOPSAIKE, BKIIOYAIOIIEM B
ceOs clieAyIonMe CTa uu:

3.3.1 IlpunsAtHe peuieHHs MO 3aJaHUI0 JUPEKTOpa, 3aMECTUTENICH TUpeKTopa Mo y4yeOHOU u
BOCIIUTATEIbHOM paboTe O HEOOXOAMMOCTH pa3pabOTKHU (M3MEHEHHUsS WJIM OTMEHBI) JIOKAJIbHOTO
aKTa.

3.3.2 TloaroroBka MpoeKTa JIOKAJILHOTO aKTa.

3.3.3 OOcyxneHue M cOrjlacoOBaHHE JIOKAJIBHOIO aKTa C TEMH Y4YaCTHUKaMU 0Opa30BaTEIbHBIX
OTHOLICHHWH, 4YbM UHTEpeChl OH 3arparuBaer. dopMaMu IpeACTaBIEHUS JOKYMEHTOB IS
0o0CY)XJIeHUSI yCTAHaBIMBAIOTCA CIEAYIOLIUE: pa3MEIICHUE [pPOEeKTa JOKAJbHONO akra Ha
MHPOPMALIMOHHOM CTEHJIe KOJUIEJ)KA, HAIpaBICHUE IPOEKTa 3aMHTEPECOBAHHBIM JIMIIAM,
IPOBEICHUE COOTBETCTBYIOLIETO COOPaHUSI C KOJUIEKTUBHBIM OOCYKICHHEM IMPOEKTa JOKAIBLHOTO
akta. B ciydae corylacoBaHus IPOEKTa JIOKAIbHOIO akTa Ha HEM IIPOCTaBISAETCS BH3a
«COI''TACOBAHOM.

3.4 llopsanok NpUHATUSA JIOKAJIBHBIX aKTOB KOJUIEKA YCTAHABIMBAETCS YCTaBOM KOJUIEIXKA U
nangaeIM IlonoxkeHueM.

3.5 Jlns BBeneHMs B A€HCTBHE JIOKAJIBHOIO aKTa (TaK ke, Kak U JUld IPU3HAHUS YTPATUBLIMM CUITY)
u37ae TCS MPUKa3 JAUPEKTOpa Koyuiemka. JIokaibHble akThl O(hOPMIISIFOTCS B BUAE MPHIIOKEHHS K
IIPUKa3y.

3.6 Bce nokanpHbIE aKThl JOJKHBI MMETh MOPSAIKOBBIM HOMEp B cooTBeTCTBHM C JKypHamom
PETUCTPALIMU JOKAJIBHBIX HOPMaTUBHBIX aKTOB KOJUIEIKA.

3.7 B KoIemKe CO3MAlOTCS YCIOBHSA JUISI O3HAKOMIJIGHHS YYAaCTHHKOB 00pa3oBaTeIbHBIX
OTHOILIEHUH C JIOKAJbHBIMM akTaMu. O3HAaKOMIIEHHME MOXKET ObITh MPOBEIEHO IOJ POCHUCH B
ClIy4asiX, MpelyCMOTPEHHbIX HOPMAaTHBHBIMU JOKYMEHTaMHU. YTBEPKACHHBIA JIOKAJIbHBIN
HOPMAaTHBHBIN aKT pa3MeIlaeTcs B 00LIeT0CTYITHOM MecTe (0OUIIMaIbHBINA CAlT KOJUIEKA).

3.8 V3meHeHusT B JIOKaJIBbHBIH aKT BHOCSTCS IO Mepe HeoOXoauMocTH. B cimydae m3mMeHeHUi B
HOPMAaTHBHO-IIPABOBBIX aKTaxX (elepajabHOro, PEerMoHaJbHOTO MM MYHUIMIAJIBHOIO YpPOBHEH,
U3MEHEHUs B JIOKAJbHBIM aKT KOJUIEIKa BHOCSTCS HE IO3/JHEe 2-X MeCAlEeB cO JHS HX
OIyOJIMKOBaHUS.

4.TpeGoBaHusi K 0(pOpPMJICHHIO JIOKATbHBIX HOPMATUBHBIX AKTOB

4.1. JlokanbHBI aKT JMOJKEH OBITh JOKYMEHTalIbHO odopmieH. CTpyKTypa JOKaJbHOIO aKTa
JOJIKHA 00€CTIeYUTh JIOTUKY MPABOBOTO PEryIHPOBAHUS.

4.2. O6mue TpeOoBaHUs K OQPOPMIICHHIO JJOKAJIBHBIX aKTOB BKIIFOYAIOT CIEIYIOLINE MOJTOKEHHUS:
4.2.1 JlokalbHBIN aKT JOJIKEH COAepPKaTh 00s3aTeNIbHbIE PEKBU3UTHI:

[Tpuka3: HauMeHOBaHUE KOJUIEIKAa, HAMMEHOBAaHUE BHJA JOKyMEHTa (TpHKa3), JaTa U HOMED,
MECTO H3JaHMs, 3arojIoBOK K TEKCTy, TEeKCT (KOHCTAaTHUpYIOLas M paclopsAuTeNbHas 4acTH),
NOANUCh (HAMMEHOBAaHUE [JOJDKHOCTU JIMLA, MOJNMCABIIErO0 IpHUKa3, JIMYHAs IOAIMKCH,
pacindpoBKU MOJMUCH), JTUCT COTIACOBAHUSA K MIPUKa3Yy.

Pacnopspkenue: HaMMEHOBaHUE KOJJIeKa, Ha3BaHHWE BHJA JOKYMEHTa (pacrmopspkeHHe), Jara u
HOMEp, MECTO M3/IaHus, 3ar0JI0OBOK K TEKCTY, TEKCT(KOHCTATUPYIOIasi U paclopsaIuTeNIbHas YacTH),
NOANUCh (HAMMEHOBAaHUE JIOJDKHOCTU JIMLA, MOJNMCABIIEr0 IpHUKa3, JIMYHAs IOAIMKCH,
pacin@poBKU MOJMUCH ), TUCT COTTIACOBAHUS K PACHIOPSKEHHIO.

[Topsimok coctaBieHuss U 0QOPMIICHUS PACTIOPSHKEHUN B IIEJIOM aHAJIOTUYEH MOPAIKY 0(hOpMIICHUS
IIPUKA30B 110 OCHOBHOM JEATENBHOCTH OpraHu3auuu. Pasmmuus 3aKkiIiodaroTcs B CICAYIOLIEM:
pacnopsiiMTenbHas 4acTb OTAENseTcsl OT KoHcTtatupyoomei cioBoMm «IIPEJIUUIATAIO» wunn
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«OBA3BIBAIO», koTopoe Tak ke, KaKk B IpHUKa3ax, Me4aTraercs OTACIbHOM CTPOKON OT MOJst
MPOMUCHBIMU OyKBaMH.

[Tono>keHne: Ha3BaHUE OpraHM3aluM (HAMMEHOBAHUE KOJUIEKA, JOJDKHO COOTBETCTBOBATh
HAaUMEHOBAHMIO, 3aKPEIUIEHHOMY B €ro y4YpeIuTeNbHbIX JOKyMeHTax). llomHoe HanMeHoBaHUE
KOJIJIe[Ka — aBTOHOMHAs HEKOMMepdeckas mnpodeccrHoHanbHas o0pa3oBaTeNbHas OpraHU3alus
«KaMpImmmHCKH ~ KOJIEK  OWM3HEcCa», COKpallleHHOe HaumMeHoBaHue koiuemka AHITOO
«KamprmuHckuit xoimemk Ousaeca». CokpalieHHOe HAaMMEHOBaHWE (B CKOOKaX) MOMEIIAIOT HIKE
MOJIHOTO WJIM 3a HHUM, TpUd yTBEpKICHUS [TOKYMEHTa, JaTra JIOKyMEeHTa (IaTod JIOKyMEHTa
ABJIAETCS JlaTa €ro MOJNUCAaHUs WIM YTBEPXKICHMs), HaUMEHOBaHHE BHJA JOKYMEHTA, BU3bI
COrJIacOBaHUsl JOKYMEHTAa, PETUCTPAllMOHHBIA HOMEp JIOKyMEHTa, OTMETKa O HaJu4uu
npusnoxenus. [1o ctpykrype [lonoxxeHrne conepKuT: o0IIre MOJI0KEHUS, CCBUIKA Ha HOPMATUBHBIN
JIOKYMEHT, B COOTBETCTBUU C KOTOPBIM pa3paboTaH JIOKaIbHbIH HOPMAaTUBHBIN aKT KOJIJIEIXKa, LEIH
U 3a7laydl, COJAEP)KATEeNbHYI0 4acTh (MOXET HWMETh Ha3BaHME B COOTBETCTBUU CO CHEIM(PUKOMH
JIOKYMEHTa, Hampumep: Mopsnok ¢opMupoBanus U (Win) (yHKIHH, CTPYKTYypa, KOMIETCHIIHS,
IpaBa U OTBETCTBEHHOCTh; MOPSAJIOK OpraHU3alUu JESTEbHOCTH, JIEJIONPOU3BOJICTBO), MOPSA0K
BHECEHUS N3MEHEHUI U TOTIOTHEHU B JIOKAJIbHBIM HOPMAaTUBHBIN aKT.

WHcTpyKiue onpeaesnstoT npaBoBoi craTyc (IpaBa, 00s13aHHOCTH, OTBETCTBEHHOCTb) paOOTHUKA
0 3aHUMAeMOW JOJKHOCTH. MHCTpYKIUS COIEPKUT HMIIEpaTUBHbIE (TIOBEIUTENbHBIE, HE
JIOTTyCKAaoIe BEIOOpPA) HOPMATHUBHBIC MTPEATTUCAHUSI.

JIomKHOCTHBIE MHCTPYKIIMU, pa3pabaThiBaeT HHCIEKTOP MO BEACHHUIO KaJIpOBOI pabOTHI KOJUIEKA.
JloloKHOCTHAsT ~ MHCTPYKLMS — CO  JIEPKMUT  CIEAYIOLIME  pa3felibl:  OoO0lue  IOJIOKEHMUS,
KBTM(UKAIIMOHHBIE TpeOOBaHUS ¥ HEOOXOJUMBIH YPOBEHb KOMIIETEHIIMH, JOJKHOCTHBIE
00513aHHOCTH, NPaBa, OTBETCTBEHHOCTb.

4.2.2 Ecnu TpeOyeTrcs pa3bsiCHEHHUE 1Ieei 1 MOTUBOB MPUHATHUS JOKAILHOTO aKTa, TO HE0OX0auMa
BCTYIUTEIbHAS YacTh — NpeamMoya.

4.2.3 HopmaTuBHble HpeAnUcaHUs O(GOPMISAIOTCS B BHJE IIYHKTOB, KOTOpPblE HYMEpYyIOTCS
apaOckuMu 1udpamMu ¢ TOYKOM M 3arojoBKOB HE MUMEIOT. IIyHKTBI MOryT mHoJpa3fensiTbCs Ha
HOJNYHKTBI, KOTOPble MOTYT UMETh OYKBEHHYIO WM LU(PPOBYIO HyMEpaluio. 3HaAUYUTEIbHbIE I10
00BbeMy JIOKaJIbHbIE aKThl MOTYT JIEIUTHCS Ha IJ1aBbl, KOTOPbIE HYMEPYIOTCS pUMCKUMHU LpamMu u
MMEIOT 3ar0JIOBKHU.

424 Ecmu B JOKaIbHOM aKTe NPHUBOAATCS TaONMUIB, TpadUKH, KapTbl, CXEMBI, TO OHHU
0opMIIIOTCS B BUJIE IPUIIOKEHUH, a COOTBETCTBYIOLIHME ITYHKTHI JIOKAJILHOTO aKTa JIOJIKHBI UIMETh
CCBUIKM Ha O3TH NpWIoKeHUs. JIOKaNbHBIM akT C NPUIIOKEHUSMU JOJDKEH HMMETh CKBO3HYIO
HyMEpaluIo CTPaHULL.

4.3 Kaxaplii KOHKPETHBIN JIOKAJbHBI aKT WMeEeT ycTaHOBIeHHYIO0 ¢opmy. Odopmisercs B
cootBercTBUM ¢ Tpebdoanusmu ['OCT P 6.302003 «YHuduuupoBaHHble CUCTEMBI TOKYMEHTAIUH.
VYHuuuupoBaHHas cucTeMa OpraHU3allMOHHO-PACIIOPSIUTENbHON JOKyMeHTauu. TpeboBaHus K
opOpMIIEHHIO JOKYMEHTOB». TEKCT JIOKaIbHOTO HOPMATHBHOTO aKTa COCTaBJIAETCS Ha
rocynapctBeHHOM si3bike P®  (m.  3.20 "YHuuUUUpOBaHHONW CHUCTEMBI JIOKYMEHTAIIUH.
YHuHUIMpoBaHHas cHUCTeMa OpPraHU3aMOHHO-PACIIOPSAUTENBHON JOKyMeHTanuu. TpeboBaHus K
oopmirernro goxkymertos. FOCT P 6.30-2003")

5. JlelicTBHE JIOKAJIBHBIX AKTOB

JlokanpHbIe aKThl KOJUIEKa JEHCTBYIOT TOJIBKO B Ipenesax KoJule[pka U He MOTYT pPeryiupoBaTh
OTHOIIECHHSI, CKJIAJbIBAIOLINECS BHE YUPEXKICHUS.

Pa3paboTruunk:
7 Cronba H.A.
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